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qlenefi HIe T SW-YREwl &
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General Instructions :

QT (7597 :

Read

the following instructions very carefully and strictly follow them :

FeAtcTad (G @i €17 @ U U9 quiay @ STaRT 3arei™ &1 |

Time allowed : 2 hours Maximum marks : 50
feifia @a 4 : 2 =2 fehaH 3 : 50
Note/ TZ :

(1)  Please check that this question paper contains 12 printed pages.

(i)

(111)

(iv)

(v)

FYT i F A 1% 5T FIA-TT F 12 Gra I8 &1

Code number given on the right hand side of the question paper should be written on the
title-page of the answer-book by the candidates.

T97-T H lfe 8719 1 3R 7T 7T i€ TR & 817 SW-JRaPl & JE-J3 | /@ |
Please check that this question paper contains 21 questions.

FYT ST FX A [ 59 F97-97 § 21 FoT &1

Please write down the Serial Number of the question in the answer-book before

attempting it.
FTAT T97 T I 1T I8 F7 q Tget, ITT-GRaawT § 97 T sl AT 1@ |

15 minutes time has been allotted to read this question paper. The question paper will be

distributed at 10:15 a.m., From 10:15 a.m. to 10:30 a.m., the students will read the question
paper only and will not write any answer on the answer-book during this period.

$F J97-TF &I Ug7 & (7015 1772 &1 G 1591 71971 &1 F99-97 %1 fak vy gale 410:15 51
fera ST | gafg & 10:15 T 10:30 T 7% ©TF F97-T i FHael Ui 3K 37 374l 3 TR

g IT-fkTar § #iz 3T 71 /@ |
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(vi)  Question paper comprises two sections - Section - A and Section - B.
Jv7-T7 %I G @l [a1oid %] T & - TS - 97 T @S - & |

(vii) Section - A has Objective Type Questions whereas Section — B contains Subjective Type
Questions.
e - H TGS TFR & Jo7 & 71 @S - T 7 [q99RF THR & Fo7 &/

(vit1) Out of the given (5+16=)21 questions, a candidate has to answer (5+10=)15 questions in the
allotted (maximum) time of 2 hours.

feT Tq (5+16=)21 F¥7 7 §, FHIGaR &1 2 52 % (STferFad) T 7 (5+10=)15 F99) & S0
ST E
(ix)  All questions of a particular section may be attempted in the correct order.
ferdil a9 @8 & 41 o1 %l Tl HH H A ] J419 647 ST =16 |
(x)  Section - A : Objective Type Questions (24 Marks).
TE - 37 : TETB GhR & 997 (24 37 )|
(a)  This Section has 05 questions.
59 TS 7 05 97 &1

(b)  Marks allotted are mentioned against each question/ part.
T F97 | 41T 3 TIET SE12T 37! T Sooid 127 T4 &1
(c) Do as per the instructions given.
feT 7T 7591 & TR |

(d)  There is no negative marking.

HIE THRITF STHT Ta1 &1
(xi) Section - B : Subjective Type Questions (26 Marks).
e - & : fauames g & 997 (26 37 )|
(a)  This Section has 16 questions.
TGS H16 THT &1
(b) A candidate has to attmept 10 questions.
SHIGAR 110 F97 #3781
(c) Do as per the instructions given.
few 7 759 & TR )
(d)  Marks allotted are mentioned against each question/part.
T J97 / 57T & GrEA E1ed 3T 1 3o 1637 77 &
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SECTION-A / @E - A
Objective Type Questions / SIT3 U
1. Answer any 4 out of the given 6 questions on employability skills. 1x4=4

USTTR Hived T feu 70 6 g3+ § 9 fehdi 4 & S SifSu |

(i)  Which one of the following is an example of public communication ?

(a) Report (b) Board meeting
(c) Public speeches (d) SMS
frefafaa fashedl § 9 9 91 T foshed Qe G9R i 3SE0T © 2
(a) Fard (b) = Hfen
(c) st T (d) THTATH
(i) is about making a plan to be able to cope effectively with daily
pressures.
(a) Managing time (b) Managing stress
(c) Relation (d) Relaxation
e TamEl 9 gyt @1 9 fued ¥ 9am €9 & faw e g 99
FALH T
() THI FSHA (b) < FeE
(c) wey (d) fasm
(iii) Select the appropriate option that helps in managing emotional intelligence
from the following :
(a) Rationalize (b) Time Management
(c) Work Management (d) Knowing your skills
Trafafead § 9 39 39 fashed &1 =9 Y Sl HIeHHS JfGH i Jafdd i
H Hag H B |
(a) FfRHTd (b) THA FsiE
(c) 1 JsiEd (d) 3T I I ST

(iv) Which one of the following is not an example of navigation key on the
keyboard of a computer ?

(a) Home (b) Insert (c) End (d) Page Down
frfafad o 9 S |1 Th 927 S o HiaS o TR e hl IS0 Tal & 7
(a) =M (b) T (€ = (d) TS
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(v) is the development that meets the need of present without
compromising the ability of future generation to meet their own needs.
(a) Sustainable Development (b) Economic Development
(c) Social Development (d) Emotional Development

ag fom § s vfas &t difedl ot el &l QU & i &Hal 9
TSI fRT T e sl STedl sl 930 Il T |
(a) Had faeh™ (b) aTfeR forerm

(c) wrHIfSTeh faehrd (d) wTeATcHe foehr

(vi) Which of the following is an example of entrepreneurship ?
(a) A postmaster working in a post office.
(b) A mechanic who owns a garage for repairing vehicles.
(c) A principal working in a school.
(d) A manager working in a bank.

frefafed § 9 F 1 T IUMHAr 1 30T © 2
a) e SMTRH § M T ol IR J |

(b) T Hifcish HehfTah foreeh arg mfea st #vq o fore s1o st

—~~

(c) formera ¥ v A el Yo |
(d) % H HH H 1A HASK |
2.  Answer any 5 out of the given 6 questions. 1x5=5
feu T 6 el # © femdl 5 < SR o |
(1) defines basic page layout like page size, its margins, placement
of header and footer, footnote, border and background.
(a) Framestyle (b) Paragraphstyle
(c) Character style (d) Pagestyle

R IS 3T bl TRV T § S0 ST TR, 3R HifsH, BT

3R P T TIM, PR, del R JHARS |

(a) TH WA (b) TRTH WA
(c) hiFI WA CAIREESES!

(i) Which of the following file extension is not commonly associated with image
files ?
(a) jpg (b) .png () txt (d) .gif
frefafed § 9 SF 91 BEd TEEIE 9H=d: 3HS heed & foau 39am & fean
ST ?
(@) jrg (b) .png () txt (d) .gif
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(iii) is used to style scattered - Pages, Frames, Tables, Lists, Paragraphs
or Characters in document.
(a) Copy and Paste (b) Fill Format
(c) Style Action (d) EditStyle
T YA LR Thee - oS, T, Tocd, foree, T 31 shiged &

ferq e STram 21

(a) IO IR T (b) fret wrfe
(c) WIEd TR d) tfee wra
(iv) Identity the Wrap Tool that superimposes the images on the text.
(a) Wrap Right (b) Wrap Through
(c) Wrap Left (d) Wrap offt
0 T Tl TEAM L Sl SRS TR SHST ohl FUEHIS il T |
(2) TR (b) g
() WuR (d) T 37w
(v) is the process of reducing or enlarging the size of the image.
(a) Rearranging (b) Resizing (¢) Anchoring  (d) Cropping
SHST o 3R hl FH HT AT AGH hi ThaT |
(a) Tenf=in (b) @t (c) Tl (d) kg
(vi) acts as bookmarks in a document. These bookmarks allow faster
browsing in a document.
(a) Dragand drop (b) Formatting
(c) Tables (d) Predefined heading style
Teh STHE o JHAh & & B &1 6l ¢ | 98 JHAmh fhdl SlagHe
H At STSTST <t STAfd <d €
(a) ST AT ZM (b) RTHfEN
(c) Tacd (d) Wferr< efen wra
3. Answer any 5 out of given 6 questions. 1x5=5
few Y 6 wel W @ for=di 5 % S ifeg |
(1) contain a list of topics and subtopics that have been covered in
the book along with page numbers.
(a) Style (b) Template
(c) Table of contents (d) Background
H 37 fowi iR Sufaweil 6! gt e © s 7 den (39 Fa)) &
e gEIeh B wnfeet fohen e ¥
(a) ®EA (b) T
(c) <o 3h ey (d) RIS
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(if)

(iii)

(iv)

(vi)

Which of the following is a valid macro name ?

(a) #@macro (b) =1macro (c) Macrol (d) My macro
frefafad § 9 &9 1 Tkl 19 7 § 2
(a) #@macro (b) =1macro (c) Macrol (d) My macro

Which of the following features of calc allows jumping from one sheet to
another?

(a) Grouping (b) Hyperlink

(c) Data (d) Consolidate

FAfafEd ® | ohoeh i hiF  foRedr T e 9 gad 3ie W ST i T7Afd <t

772

(a) FiUT (Grouping) (b) TERfdF (Hyperlink)

(c) <=2 (Data) (d) HrHIferee (Consolidate)

Which of the following is a spreadsheet file ?

(a) First.odt (b) Data.odp (c) data.ods (d) mydata.odg

frefafad § 9 SF o T Sevie ®Ed 2?2

(a) First.odt (b) Data.odp (c) data.ods (d) mydata.odg
helps discover what values will be required to produce a desired

result.

(a) Estimate (b) Data Predictor

(c) Goalseek (d) Scenario

I Ul I H Heg il © T aifed 9o (fesae fiser) saa=
S o Toru for el ki strerearhdn ERft ?
(a) T (b) <=fI Yfesry
(c) el Hiek (d) faafen
Arihant is evaluating a spreadsheet file of one of his students. He wants to
add some text to explain the changes. Which of the following will help him
add the explanation text ?
(a) Adding comments to the place of change.
(b) Adding formula to the place of change.

(c) Note changes in a separate file.
(d) Write down text in a separate sheet.

3TRET 3TIH Teh BT Tl TSI RISl eI Y @1 © | 98 TRl sl T
% Tt $& TR Sire1 aredl ¢ | F=fafad § o &F 91 fahed 39 Tl TR
SIS RS HRE

(a) RERA & T I fewforen (wHe) Sie |

(b) UREdT % T I HHE ST |

(c) UREICHT sl Teh 3T HIged H I i |

(d) <L I Tk 3Tl e H forg |
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4. Answer any 5 out of given 6 questions. 1x5=5

fetmeusi # A fR=di 5 F WS

(i) is a collection of raw facts.
(a) Information (b) Values (c) Data (d) Database
T thaed &1 9UE |
(a) =T (b) HA () <= (d) <™
(ii) involves translation of data in such a manner that unauthorized
users cannot read it.
(a) Information (b) Encryption
(c) Decryption (d) Redundancy

T 22 H TH W W AR H WMHA § fob smferma Sueinmenat
(STSTRE=S J519) 36 Te H HaH 7 7 |
(a) = (b) Tfsh=E
(c) Tefpmm (d) s
(iii) Inwhich data model all the records are linked to each other at various levels,

thereby forming a hierarchy ?
(a) Inverted tree data model (b) Hierarchical Data Model

(c) Network Data Model (d) Relational Data Model
HIF ¥ 21 Aied § gt fienre fafim i R U T 9 92 2 €, o T st
AR ?
(a) T=Ioe gl e Hied (b) TrEUfhehd S Hied
(c) Fedeh 21 Higd (d) TeieTa <21 Aied

(iv) is a collection of logically related records in the form of rows
and columns.
(a) Table (b) Entity (c) Tuple (d) Attribute

Affehe €9 ¥ Fafed RS &1 98 B, Sl I8 (rows) 3R hieH

(columns) & &9 H =afeerd gl 8 |
(2) e (b) Tf=fe (c) = (@) e

(v) Which of the following data types can be used to store digitized images and
sounds ?
(a) Boolean (b) Date (c) Varchar (d) Binary

freafafea § 9 foog 321 o=y @ syam fefserse foe (su9w) IR ==
(TTSEH) o UL A o forg foham s Feha1 & 2
(a) Boolean (b) Date (c) Varchar (d) Binary
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(vi) is a field or a set of fields that uniquely identifies a record and
cannot have null value in a table.

(a) Foreignkey (b) Unique key
(c) Primary key (d) Nullkey
Teh hice A1 hiegd ol Teh U & il fafire &9 § RS &t 9eam i
¢ TR THH A T T B Hehall |
(a) Foreignkey (b) Unique key
(c) Primary key (d) Nullkey
5. Answer any 5 out of the given 6 questions. 1x5=5

feuue 9wl # @ fomdl 5 % S AT

(i) Which of the following causes water pollution ?

(a) Generation of ozone gas (b) Use of fertilizer

(c) Useof automobile (d) Use of mineral water
frefafead o & & STd YgHYT T HRT S § ?

(a) STSIA i =1 3R (b) 3EhI I ITAM

(c) SATITHAETH KT ITAN] (d) THIS dfex 1 3T

(ii) Which type of fire extinguisher is not suitable for fire caused due to grease or
gas materials ?

(a) Water CO, (b) Dry chemical powder
(c) Mechanical foam (d) Carbondioxide
g =1 T qerelf o SRo1 e arelt A & foay fhg ger o1 1 Suge &
€2
(a) @RCO, (b) T WHH ST
(c) Henfiohal wH (d) FETSESITHES
(iii) is the science concerned with designing and arranging things so
that people can use them easily and safely.
(a) Rectification (b) Ergonomics
(c) Evacuation Plan (d) Economics

e fagm & S =Sl ol 39 e fesea iR safted s 9 gefud
%, T A ST T @ iR fera T 9 STEN W T |

(a) EmEA (b)  STTAIHFR
(c) TARITIH ®IH (d) srefemes
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(iv) Cleanliness at workplace is important because
(a) Itsaves time
(b) Itincreases salary of employees
(c) Itimproves company’s infrastructure
(d) Itmakesemployee feel happy and motivated

i T Tl Hequl § Hiifen |
(a) I 9HI ST |

(b) g HHEE T S g 7 |

(c) I FHF F AT S I GURAT T |

(d) I FHHAE P G iR WA Tegd w2 |

(v) Itis important to clean up the spilled liquid or items like paint immediately

a) maintain sufficient staff time
b) impress visitors

c) preventoccurring of accidents
d) maintain office aesthetics

Ul § o Thet ¢ At uerel o1 e Sl agei ol i 9wk fohan S arfes

Al

(a)

(b) SRTehi ohl gHTferd R ST |k |
(c) eIl Rl ekl ST & |

(d) AT sl GSIAT HC ™ |

(vi) causes pain, numbness, and tingling in the hand and arm.
(a) Carpal TurnSyndrome (b) Carpal Tunnel Syndrome
(c) Cuticle Turn Syndrome (d) Crystal Tunnel Syndrome
F HRT Y 3R 9g H T, a1 iR SR Bt T
(a) A T TS (b) ki e Fagi
(c) Hfehd e Tagm (d) foreed o7a famgm

SECTION-B /@S -®
Subjective Type Questions / faaaaes ug=

Answer any 3 out of the given 5 questions on Employability skills. Answer each question
in 20-30 words. 2x3=6

USRIl TR e 7T 5 g9l § 9 forwst 3 & I SIfSw | gdes 3T 20-30 3 | <IfIT |

6. Give any two ways to overcome barriers to effective communication.

FTell HAR | 3T STelt sEis Sl QI o hlg ol diich odey |
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7. Tushar is an intelligent student, but he has a habit of delaying his work at times.
One day, his father asked him to get medicines for his grandmother in the morning,
but Tushar brought them late in the evening. This delay resulted in a health problem
for his grandmother. He promised his father that he would never postpone his
tasks again, as he had learned the importance of Time Management. Give any
two benefits of Time Management.

IR Teh A S T, Ak THfl Hoft 3T TU1 1 2T &t 3A1ed © | Uk e 38k fan
T goIg 3TUHT TIET BT AT o o foTT e, Tfeh qUR 3 3= 9 &1 X § e fea|
TH <L o THIRUT IHh! TG ohl Fad TR 3T ST | 39 379 TUar & aret foran fob a8 31a heft
Y 3799 1T Skl T8I T, ik SY THI Yee & e ohl THTH Bl T3 8 | IHT Jeier
% <hlg ol oY SR |

8. Give any two guidelines for computer maintenance.

HPI & L@ % foru #1871 feenfrde e |

9. Give any two myths about an entrepreneur.

YA o 9N H Rl o fHYE R |

10. Whatis organic farming ? Give one example.

Sifersh ( 3TRTTeR) el &1 € 7 Teh STEl St |
Answer any 4 out of the given 6 questions in 20-30 words each. 2x4=8
fu 7T 6 Tl # W TRl 4 Wl % ST 20-30 = H feAfa@w |

11. Explain anchoring images in LibreOffice writer.

feroreTifth Tgex o 3HS Th{T ol IU e |

12. What are macros ? Why are they needed ?
HehTST T § 2 STehT SATavehal T © ?

13. Explain recording changes features of LibreOffice Calc. Which feature is turned
off while recording changes in Calc ?

faa3TifRy Calc H fRIfEn S99 ®=R &1 90 & | Calc H Uiadq e id 99T hiF

ot gfawn s &dt 8 2

14. What are forms in LibreOffice Base ?
forsisTihe 99 (Base) H ™ &1 € ?
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15. Explain physical hazards at workplace.
FHrEd | INRE Tl (TS TSed) Hl a9y |

16. Give any two safety steps that should be taken to prevent fire hazards at the
workplace.

FrIEre W A F Tl Hi Uk F T FIE < T HeH ARt |

Answer any 3 out of the given 5 questions in 50-80 words each. 4x3=12
few 7 5wl 7 | feh=dl 3 WAl < ST 50-80 weal H feAfEq |

17. Explain usefulness of track changes feature /tool in LibreOffice writer. Explain
any two options of track changes toolbar in writer.

feraisTiftr get § <o =ioid Yo/ <o st TR IHeET | U5k H <ok =i IoeR &

forgl <1 faeredl o1 =AW HifaT |

18. Imagine that you have to maintain a report of marks scored by all the students of
different classes in spreadsheets for each subject. Your task is to create a report of
all the students by combining different spreadsheets and analyze overall
performance.

(a) Which tool can be used to merge marks of students from different
spreadsheets into a single summary ?

(b) What functions can be applied to the above to analyze the combined data ?

(c) Specity the menu option to apply this tool in LibreOffice Calc.

(d) Whatis the purpose of this tool in the situation above ?

el ki o SATThl Yedieh oo ok foru Eresite § fafyr= swafedi & |efl sl g/ ura siehi

! TS 1T Wt | 319eht s fafa= Tesie o1 ot it 31 sl e =1 21

THY Y& Rl forgeioon T §

(a) fafy= Sreefie @ SEI % iRl &l T AW H Hsl (FH1fed) & faw forq 2o =
ST foham T Hehall & ?

(b) TgFH ST h1 faeroor T o ot ST < T DA & THheR @] fhT ST §ehd & ?

(c) ToIsieTifthE o H 36 < ol ] A o foaw 7 forereq saET

(d) W feafa § 30 <7 &1 FN 3L © 2

19. Explain following terms with respect to DBMS:

(a) Candidate key (b) Report
(c) Entity (d) Query
STATY & oy H fefafgd sl i e &
(a) Heere Sl (1) (b) iR
(c) Tufed (d) =l
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20. Give any four steps to be followed in situation of emergency for evacuation.
AMTaeRTet feearfa ® fert o fau ST9AE ST a1 i IR WTET Shed SdTey |

21. Consider table Inventory given below :

1< €1 778 drferert ‘ Inventory ' T fa=iR & :

Inventory
Item -Id Item Qty Price Category
101 Keyboard 150 750.00  Electronic
102 Mouse 108 550.00 Computer
103 Mousepad 200 150.00 Computer
104 Power cable 150 180.00  Electronic

(a)

(b)

(d)

As a database administrator, you need to ensure that each inventory item
has a unique identifier. Which field in the table would you select Primary
key ?

Th S TR oh ©9 T 3Teh! I8 A= & ¢ foh T sl STEeH | U
faftre JeemeRdt 211 39 sA! T & faiw Wead & & 9 § S 91 Hies
g1 ?

As an administrator, you are required to create a Transact table to record the

daily transactions of the mentioned items in the Inventory table. You need
to specify any three required fields for Transact table.

Teh TS % &9 H, S9ah! Inventory <o | Sfeaifad aegsii & afeh o o
o1 Fehie W & AU Transact o1 9 ki 2ATEYIhT §, 39 Transact <9 &
i 1 31 Wies 9T |

After reviewing the database you realized that another field apart from
Primary key can be used to uniquely identify records. Identify the alternate
key and justify.

IS i GHIET & dIe, 39 <@ foh ferreq 1 fafyre w9 9 qg=m- & fou fad)
31 Whiee i YN Tl ST Hehell B 1 319 Teh SIS hl hl, TEdH h |

You need to integrate inventory table with another table supplier. Explain
how you will use primary key and foreign key to link the inventory and
supplier tables with an example.

3TYeh! Ta=2! dlfctehl 1 fohell 3T Qifciohl T o §1Y Tahihd &Ml &1 Th
ST & HY 9Ty o a2t 3R It difershreti # Retwm s9m & fora Al
gt 3T T il ST STANT il T |

-00o0-

054-IT

12



